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ABSTRACT 

Function: An abstract summarizes, in one paragraph (usually), the major aspects of the entire 

report in the following prescribed sequence:  

✓ the question(s) you investigated (or purpose), (from Introduction) 

o state the purpose very clearly in the first or second sentence.  

✓ the experimental design and methods used, (from Methods/Methodology) 

o clearly express the basic design of the study.  

o Name or briefly describe the basic methodology used without going 

into excessive detail-be sure to indicate the key techniques used.  

✓ the major findings including key quantitative results, or trends (from 

Results/Results and Discussion) 

o report those results which answer the questions you were asking 

o identify trends, relative change or differences, etc.  

✓ a brief summary of your interpretations and conclusions. (from Discussion)  

o clearly state the implications of the answers your results gave you. 
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Some Points to remember: 

Your writing should be in complete sentences and easily understood. It should conform to the 

conventions of standard written English (sentence form, grammar, spelling, etc.). Your ideas 

will have little impact, no matter how good the research, if they are not communicated well. 

Remember always that scientific terminology very often has a precise meaning. Be certain you 

choose your words correctly and wisely. 

• Include all the page nos at the bottom of each page 

• Do not increase the number list beyond three levels 

• Avoid indenting the paragraphs 

• As much as possible, try to include the figures in black and white  

• The legends, axes labels and font in the figures must be of 12-point type, Times New 

Roman 

• The prose should be reader (audience) sensitive 

• Use Grammarly while writing the content, and give 2-3 self-reading before handing 

Checklist 

1. The texts should refer to all the figures (figure nos) and tables (table nos). 

• Preferably use Fig. 1 and Table. 1 

• Figure captions should be below the image, and table captions should be above 

the table 

• Figure plots and legends should be visible 

• Figure text should match the font of the parent text 

2. Equations should be numbered 

• The equation number should follow the chapter number 

• Typefaces for Symbols in the draft should follow the standard (Attached) 

3. When using or citing the work, you should endorse it unless the work is free of 

copyright 

• No text will be copied verbatim from any source 

• No figures will be copied unless the work is free of copyright. You can make 

your own figures 

4. Uniformity should be maintained throughout the text: Paragraph indents, font, font size, 

paragraph spacing, tenses, etc.  

5. The journal/conference/book referencing should be as per some standard (Harvard, 

IEEE, APA, etc.). Unless otherwise specified, use the IEEE reference standard 

(Attached). 

6. All the references should be cited in the text 

7. Each chapter in the report should begin with some introduction para end, and with a 

summary section 

• There is no need for the ‘introduction’ heading. 

8. As much as possible, restrict the numbering list to three levels  

9. In the case of the last chapter in the report – ‘Conclusions and Future scope’ is a must 

10. Do not convey more than three concepts/ideas in a sentence. Break the sentence if 

necessary.  

11. Use paragraphs whenever needed. A paragraph is a group of sentences to convey one 

central idea. 
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12. Any text or information should not be logically inconsistent 

(https://yourlogicalfallacyis.com/). 

 

https://yourlogicalfallacyis.com/

